
11/2025  

 

 

Guidelines for completing Vetting Invitation Form (NVB 1) 

Please read the following guidelines before completing this form. 

Miscellaneous 

The Form must be completed in full using BLOCK CAPITALS and writing must be clear and 
legible. 

The applicants signature must be a wet ink signature. 

Photocopies will not be accepted. 

All applicants will be required to provide documents to validate their identity. 

If the applicant is under 18 years of age, a completed NVB 3 - Parent\Guardian Consent Form 
will be required. Please note that where the applicant is under 18 years of age the electronic 
correspondence will issue to the Parent\Guardian. This being the case, the applicant must 
provide their Parent\Guardian Email address on the NVB 1 form. 

 
Personal Details 

Insert details for each field, allowing one block letter per box. 

For Date of Birth field, allow one digit per box. 

Please fill in your Email Address, allowing one character/symbol per box. This is required as 
the invitation to the e-vetting website will be sent to this address. 

Please allow one digit per box for your contact number. 

The Current Address means the address you are now living at. 

The address fields should be completed in full, including Eircode/Postcode. No abbreviations. 

 
Role Being Vetted For 

The role being applied for must be clearly stated. Generic terms such as “Volunteer” will not 
suffice. 

 
Declaration of Application 

The applicant must confirm their understanding and acceptance of the two statements by 
signing the application form at Section 2 and ticking the box provided. 

An invitation to the e-vetting website will then be sent to your Email address from 
evetting.donotreply@garda.ie 

 
The Identity Document Validation Form section of this form must be completed by the 
person validating your identity and proof of address documents from the organisation listed in 
Section 2. 
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Acceptable Forms of ID and Proof of Address  
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Garda Vetting Payment                                                            
 
€20 per application, please pay with your online application or call 016775628 with your card details when 

the application has been submitted. 

 
            **May also be paid by Cheque/Postal Order/Cash made payable to Motorsport Ireland** 
 

ALL FORMS  

TO BE SENT TO MOTORSPORT IRELAND CONTACT PERSON: 

  Ronnie Murphy 
  Motorsport Ireland 
  34, Dawson Street 
  Dublin 2 D02 RF90 
  Email: safety@motorsportireland.com 
 
All Garda Vetting disclosures are notified to the individual only and any positive responses are delt with 

on a case-by- case basis under the Motorsport Ireland Garda policy, which is available on the MI website. 
TO BE SUBMITTED WITH INVITATION FORM  
Proof of ID (COPIES): Driving licence (with photograph) – state issuing country + Irish passport + Utility bill 
with name and address as given on form. If unable to provide any of these documents, please choose from 
the list of Acceptable Documents on Page 2. 
 

IMPORTANT NOTES ON COMPLETION OF VETTING INVITATION FORMS 

 Vetting invitation   

Section 1 to be completed BY APPLICANT (NO GAPS).  Email address compulsory.  
Work involves: Please tick Children. 
  
Section 2 to be completed BY APPLICANT.   
Please tick box, sign, and date. 
 
Identification Form   

Form  to be completed by MI Contact Person Ronnie Murphy OR your Club Chairperson / Secretary / Club 
Children’s officer. APPLICIANT DOES NOT COMPLETE THIS PAGE. 
 
If the applicant lets their link expire, all information is cleared from the vetting portal, and all their details 
have to be uploaded from the start again. The cost of re-uploading will be €20 payable by the applicant. 
 

If the applicant is under 18 years of age, a completed NVB3- Parent/Guardian Consent Form will be 
required as per Guidelines attached to this document. This form is available from the MI office. 

 
APPLICIANTS MUST NOT CONTACT THE FEDERATION OF IRISH SPORT OR THE NATIONAL GARDA VETTING 

BUREAU 

 
For queries or information please phone MI office: +353 (0)1 6775628 or info@motorsportireland.com 

mailto:info@motorsportireland.com
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Federation of Irish Sport 
Irish Sport HQ 
National Sports Campus 
Blanchardstown 
Dublin 15 

 

Form NVB 1 

Vetting Invitation 

Your Ref: 
 

 

 

Under Sec 26(b) of the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016, it is an 

offence to make a false statement for the purpose of obtaining a vetting disclosure. 

Forename(s): 

 
Middle 
Name(s): 

 
Surname: 

Date Of Birth: 

Email Address: 

 
Contact Number 

Role Being Vetted For: 
 

 

Work involves:                   Children                              Vulnerable Persons      
 

Current Address: 

Line 1: 

Line 2: 

Line 3: 

Line 4: 

Line 5: 

Eircode/Postcode: 

Name Of Organisation: Motorsport Ireland 

 

I have provided documentation to validate my identity as required and I consent to the making of this application and 

to the disclosure of information by the National Vetting Bureau to the Liaison Person pursuant to Section 13(4)(e) National 
Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016. 

Please tick box, to confirm I have read above declaration. 

 
Applicant’s 

Signature: Date: / / 

Section 1 – Personal Information 
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: 

                         

                         

                 

 O F F I C I A L  A T  C H I L D R E N S    

E V E N T S                   
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Section 2 – Additional Information 

XX
XX 
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FOR OFFICE USE ONLY – Not to be completed by applicant 
Your Ref: 

Identity Document Validation Form 
 

Section 1: Photographic ID 

Is the photographic document, being relied upon, current and not expired? [ ] Yes [ ] No 

Is the photograph on the document a true likeness for the vetting subject? [ ] Yes [ ] No 

Is the photograph of high quality and clear? [ ] Yes [ ] No 

Is the date of birth on the document matching the date provided on the NVB1 Form? [ ] Yes [ ] No 

Is the name on the document exactly matching the name provided on the NVB1 Form? [ ] Yes [ ] No 

Section 2: Proof of Address 
    

Is the address document dated within six months of the consent date? [ ] Yes [ ] No 

Is the address on the proof of address document matching the address provided on the NVB1 

Form? 

[ ] Yes [ ] No 

Is the vetting subject's name included on the proof of address document? [ ] Yes [ ] No 

Is the document acceptable as proof of address document, as per Identity Document 

Schedule? 

[ ] Yes [ ] No 

Section 3: NVB1 Form 
    

Is the NVB1 form dated and signed by the vetting subject? [ ] Yes [ ] No 

Is the role accepted to be relevant work or activity? [ ] Yes [ ] No 

Is the Consent Box ticked? [ ] Yes [ ] No 

Section 4: Document Confirmation 
    

I have physically seen and retained/forwarded a copy of the following documents: (Please check all that apply) 
 

Completed NVB1 Form (original) [ ] Yes [ ] No 

Photographic ID document type:   [ ] Yes [ ] No 

Document Reference No.     

Proof of address document type:   [ ] Yes [ ] No 

 
If you have answered No to any of the above questions the vetting subject has not met the criteria to continue 

with the vetting process 

Section 5: Validator Information 

Validator's Name (PRINT NAME): 

Validator's Signature: 
 

Validator’s Role: 
 

Validator’s Contact Number: 

 

Date of Validation: 
 


